OFFICIAL - PERSONAL DATA (when completed)


FORM 3 
(Formerly TX19, TX31 and TX36) updated August 2020
NOTIFICATION OF OCCUPATION OF PREMISES BY DIPLOMATIC AND CONSULAR MISSIONS, INTERNATIONAL ORGANISATIONS OR ENTITLED PERSONS
For exemption from the payment of TV Licence, Council Tax (entitled persons) and the non-beneficial portion of NNDR (official premises)


Diplomatic mission, consular mission or international
organisation 
 1.  Full address of official premises or private residential address:           6. Local Authority in which premises is located                             








  (e.g. Westminster, Hammersmith & Fulham)









7. Date from which premises were taken:












8. Date on which the occupier moved in:


2.  State whether premises are for official or residential use:








9. Name and address of owner of premises:


3. If official, name of office occupying premises (embassy, consulate,

defence section, trade office, international organisation HQ etc.):

4. If residential, name of entitled person occupying premises:

10. Address of any garage or store rooms, if different to 
the address at (1) please continue on separate sheet if necessary

5. If residential, designation and category of occupier:













Local Authority / TV Licensing / Valuation Office Agency – please note:

Protocol Directorate of the Foreign, Commonwealth and Development Office confirms that it has been informed that the above mentioned premises have been occupied by the person/office stated above who/which is entitled to exemption from payment of TV Licence, Council Tax or non-beneficial portion of NNDR, within the terms of Articles 23, 34 and 37 of the Vienna Convention on Diplomatic Relations 1961, Article 32, 49 and 60 of the Vienna Convention on Consular Relations 1963 or relevant legislation governing privileges and immunities for the international organisation concerned.



































































Signature of Head of Mission or Acting Head of Mission 

















DATE:








OFFICIAL STAMP OF MISSION





























Diplomatic Missions, Consulates and International Organisations, please note:





This form should be sent to Diplomatic Missions and International Organisations Unit, Protocol Directorate. Room K3.09, Foreign, Commonwealth and Development Office, King Charles Street, London, SW1A 2AH


When premises are vacated, there is a change of occupancy or cessation of entitlement, dates and details should be communicated to Protocol Directorate without delay by means of a Form 4.








OFFICIAL STAMP OF THE FCO




















DATE:				 	INITIALS:
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Data Protection Act 2018. The Foreign and Commonwealth Office is processing personal data on this form for official records purposes. See https://www.gov.uk/government/publications/fco-privacy-notice-foreign-diplomatic-staff-in-the-uk for more details.


