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FORM 4 
(Formerly TX20) updated August 2020
NOTIFICATION OF VACATION OF PREMISES OR CESSATION OF ENTITLEMENT 
For cessation of exemption from the payment of TV Licence, Council Tax (entitled persons) and the non-beneficial portion of NNDR (diplomatic and consular missions, international organisations)

Name of high commission, embassy, consulate or international organisation:

1. Full address of premises:



   2. Address of any garages or store rooms, if different to (1)

3.    State whether premises were used for official or residential use:
4.    If official, name of office vacating premises (embassy, consulate, defence section etc.):

5.   If residential, name of person vacating premises or no longer entitled to exemption:
6.   Date vacated/cessation of entitlement: 
                                     7. Date these premises will be re-occupied (if known):

8.   Local Authority in which premises is located (e.g. Westminster, Hammersmith & Fulham, Birmingham City Council):


Local Authority / TV Licensing / Valuation Office Agency – Please Note:

Protocol Directorate of the Foreign, Commonwealth and Development Office confirms that it has been notified that the above mentioned premises ceases  to be occupied by a person/mission/international organisation entitled to exemption from TV Licence, Council Tax or NNDR as of the date at (6) 


























Diplomatic Missions, International Organisations, Please Note:





1.  This form should be sent to Diplomatic Missions and International Organisations Unit (DMIOU), Protocol Directorate. Room K3.09, Foreign, Commonwealth and Development Office, King Charles Street, London, SW1A 2AH.


2.  When residential premises are re-occupied by an entitled person, a new ‘notification of occupation’ form must be submitted to DMIOU. 


3.  Residential premises owned or leased by a diplomatic mission or international organisation, are subject to council tax and payment of TV licence when not occupied by an entitled person.





OFFICIAL STAMP OF MISSION / ORGANISATION




















DATE:





Notes:





OFFICIAL STAMP OF THE FCO




















DATE:				        INITIALS:
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