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CLAIM FOR REFUND OF VAT PAID ON CERTAIN OFFICIAL PURCHASES MADE BY FOREIGN DIPLOMATIC MISSIONS



CERTIFICATE





I certify that the items covered by this claim are high-grade UK manufactured furniture and furnishings, and were purchased in the UK from Government funds for official use within the Residence of the Ambassador or the reception rooms of the Embassy. No claim for refund has previously been made in respect of any of them.  The total value of the items purchased exceeds £1,000.





Signature of Head or Acting Head of Mission











Name of Signatory











Date:            /          /                             





CLAIM DETAILS





Claim period.........................................





Name and Address of Mission





..............................................................





..............................................................





..............................................................





..............................................................





Total amount of VAT claimed:























GUIDANCE FOR SUBMISSION OF CLAIMS





A refund of VAT may be claimed only on a substantial purchase (a total value in excess of £1,000) of high-grade UK manufactured furniture or furnishings purchased in the UK from Government funds for official use within the Residence of the Ambassador or in the reception rooms only of the Embassy.  Evidence of UK manufacture is required.


Original invoices must be submitted in support of all claims.  They should be dated, describe the goods purchased, and show both the total cost and the VAT element.


Evidence of payment in the form of a cancelled cheque or of the suppliers receipt must be submitted with each invoice.


Each claim must be accompanied by a schedule, in duplicate, listing the purchases made on which VAT has been charged.


Any documents that are required to be returned must be submitted in duplicate so that a copy may be retained by this Department.


Claims must be restricted to purchases made not more than one year prior to the date of application for refund of VAT.


When completed this form should be sent together with the claim to the following address:


					


					Diplomatic Missions and International Organisations Unit


					Protocol Directorate, Room K3.09


					Foreign, Commonwealth and Development Office


					King Charles Street


					London SW1A 2AH








Certified that the organisation submitting this claim is entitled to refund of VAT





………………………………………….


(Protocol Directorate)


Date:		/	/











For official use only
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