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PRE-NOTIFICATION OF EXEMPT INTERNATIONAL TRAVELLERS
In line with para 1(2) of Schedule 2 to The Health Protection (Coronavirus, International Travel) (England) Regulations 2020; Schedule 2 to The Health Protection (Coronavirus, International Travel) (Wales) Regulations 2020; Schedule 2 of The Health Protection (Coronavirus, International Travel Regulations) (Scotland) 2020 and Schedule 2 Health Protection (Coronavirus, International Travel Regulations) (Northern Ireland) 2020.  This form should be used to pre-notify the Foreign, Commonwealth and Development Office of the arrival of exempt international travellers who are in receipt of privileges and immunities in the UK and exempt from the requirement to complete the passenger information form and/or to self-isolate for 10 days on arrival. Do not use this form for locally employed staff (except for Honorary Consuls). 
1. DETAILS OF THE MAIN TRAVELLER
TO BE COMPLETED BY THE RELEVANT MEMBER OF STAFF, DEPENDANT, REPRESENTATIVE, COURIER ETC. 

Please complete in all cases. If completing the form by hand please use black ink and print clearly using block letters.  
NATIONALITY







PASSPORT
Give all nationalities held, including British




Number




TITLE 








DATE OF BIRTH

E.g. Mr/Mrs/Miss/Ms/Dr/Captain etc.




DD/MM/YYYY

GIVEN NAME (S)
As shown in the passport
FAMILY NAME

As shown in the passport
Name of the Associated Mission, 
Consulate, Int. Org., Conference, etc.
DESIGNATION (i.e. position held)

Include details of function e.g. 1st Secretary- 

Political/Attaché/Captain/ or a Dependant
2. SELECT EXEMPTION CATEGORY
	IS THE TRAVELLER SEEKING AN EXEMPTION AS:                                             TICK OR PLACE ‘X’ IN BOX AS APPROPRIATE

	…a newly arriving appointed/accredited staff member of the Mission, Consulate or Organisation (if yes please attach a Form 1)
	

	…an existing appointed/accredited member of a Diplomatic Mission or Consulate based in the UK
	

	…a member or an associate from an International Organisation or conference 
	

	…a transiting Diplomat, Consular Official or International Organisation staff member
	

	…a Diplomatic or Consular Courier
	

	…a family member forming part of the household of the person falling within any of these categories (if yes complete part 3)
	

	…OTHER > Please state here: 
	


3. FAMILY MEMBERS ONLY
IF APPLICABLE. To be completed by family members (e.g. spouse/partner/siblings) and if they are the main traveller travelling independently from the associated staff member to the Diplomatic Mission / Consulate / International Organisation based in the UK. 

DETAILS OF THE STAFF MEMBER


NATIONALITY OF STAFF MEMBER




PASSPORT
Give all nationalities held, including British




Number






TITLE OF STAFF MEMBER





DATE OF BIRTH
E.g. Mr/Mrs/Miss/Ms/Dr/Captain etc.




DD/MM/YYYY

FAMILY NAME OF STAFF MEMBER
As shown in the passport

GIVEN NAME(S) OF STAFF MEMBER
As shown in the passport

Name of Associated Mission 

or Consulate of the Staff Member
DESIGNATION (i.e. position held)

of the Staff Member
Include details of function e.g. 1st Secretary- 

Political/Attaché/Captain

4. ACCOMPANYING TRAVELLERS
IF APPLICABLE. Provide details of any other travellers accompanying the main traveller (e.g. other family members) on the same travel journey. 
	Title e.g. Mr/Mrs/Miss
	/Given Name(s)
	FAMILY Name
	Relationship to main traveller
	Date of Birth

DD/MM/YYYY
	Passport Number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


5. DETAILS OF TRAVEL

	COUNTRY OF DEPARTURE

	
	Transiting Countries/Territories…
	
	…and Travel Corridors Countries/Territories

	
	
	If applicable, list here any countries/territories (and part of countries/territories where relevant) transited on the journey to the UK 
	
	…and if applicable, please list all countries/territories (and parts of countries/territories where relevant) visited or transited in the 10 days preceding arrival into the UK

	
	
	
	
	

	Mode of Transport

e.g. Air/Rail/Road-Sea

Please include travel details 

e.g. Flight Number/Train/Ferry Service 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Point of Departure

e.g. Amsterdam Schipol Airport/

Paris Gare du Nord Train Station/ Calais Ferry Terminal
	
	Point of Arrival into UK

e.g. Heathrow Airport /

London St Pancras Eurostar/

Port of Dover Ferry Terminal
	
	

	
	
	
	
	

	
	
	
	
	

	DATE AND TIME 
OF DEPARTURE
	
	DATE AND TIME (UTC) OF 
ARRIVAL INTO THE UK*
	
	(IF APPLICABLE) – DATE AND TIME OF 

DEPARTURE FROM THE UK

	
	
	
	
	


* PROVIDE AT LEAST TWO WORKING DAYS NOTICE PRIOR TO DATE OF ARRIVAL INTO THE UK
6. ADDRESS WHILST IN THE UK (DURING THE FIRST 10 DAYS)
	ADDRESS
i.e. Address of the hotel or private residence
	
	IF APPLICABLE (IF THE ADDRESS IF DIFFERENT) – PLEASE PROVIDE THE ADDRESS OCCUPIED BY THE ACCOMPANYING TRAVELLERS. 

	
	
	


7. SELF DECLARATION
Failure to complete and submit this form to Protocol Directorate at least two working days prior to the arrival of officials may result in a delay in confirming that an individual is exempt from the requirement to complete the passenger locator form.
I [the main traveller] certify that to the best of my knowledge all the listed people are eligible for exemption from filling in the passenger locator form. 
NAME






DESIGNATION






Please PRINT





i.e. position held



SIGNATURE





DATE








DD/MM/YYYY
8. REQUESTING EXEMPTION (FROM THE NEED TO SELF-ISOLATE FOR 10 DAYS)
IS THE MAIN TRAVELLER SEEKING FURTHER EXEMPTION FROM THE REQUIREMENT TO /SELF-ISOLATE FOR 10 DAYS? Please tick or place ‘x’ in the relevant box…
	IF YES
	
	IF NO


	PLEASE STOP AND NOW EMAIL THIS FORM TO PROTOCOL.COVID19@FCDO.GOV.UK


9. OBTAIN CERTIFICATION BY HEAD OF MISSION / CONSULATE / OR INTERNATIONAL ORGANISATION

Please obtain certification from your Head of Mission / Consulate / or International Organisation. Once authorised please then email the form to the above email address in advance of arrival in the UK. 

I declare that the main traveller named on this form is true and confirm that their work on arrival is both:

a) Essential to the functioning of the Mission / Consulate / or International Organisation and
b) Their work cannot be undertaken whilst the individual is self-isolating.

NAME






DESIGNATION ** 

Please PRINT





i.e. position held

SIGNATURE





DATE







DD/MM/YYYY
** DECLARATION MUST BE SUPPORTED BY THE RELEVANT HEAD OF MISSION / CONSULATE / INTERNATIONAL ORGANISATION OR CHARGÉ D’AFFAIRS.
Please note dependents are not eligible for this exemption.

Additional Information
Northern Ireland:  https://www.nidirect.gov.uk/articles/coronavirus-covid-19-travel-advice 

Scotland:  https://www.gov.scot/publications/coronavirus-covid-19-public-health-checks-at-borders 

Wales:  https://gov.wales/foreign-travel-and-returning-home
United Kingdom:  https://www.gov.uk/government/publications/coronavirus-covid-19-travellers-exempt-from-uk-border-rules/coronavirus-covid-19-travellers-exempt-from-uk-border-rules
































































































































































































































































































































































































































































































THEN











THEN
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