  DOCPROPERTY PRIVACY  \* MERGEFORMAT 
OFFICIAL – PERSONAL DATA (when completed)


FORM 1 

updated February 2023
NOTIFICATION OF ACCREDITED STAFF AND THEIR DEPENDANTS
This form should not be used for locally employed staff, except for Honorary Consuls 

This form should be used to notify the Foreign, Commonwealth and Development Office (as required under Article 10 of the Vienna Convention on Diplomatic Relations 1961, Article 24 of the Vienna Convention on Consular Relations 1963 or, for international organisations, their respective legislation) of the arrival and termination of functions of those officials entitled to privileges and immunities, members of their families forming part of their household, and private servants. The form should also be used to notify any changes to the circumstances of a member of a mission (e.g. marriage, birth of a child, employment of a private servant, promotion or change of designation).  

REASON FOR NOTIFICATION (please mark one box)


          DATE OF ARRIVAL/CHANGE/









          TERMINATION (DD/MM/YYYY)






NAME OF MISSION/CONSULATE/INTERNATIONAL ORGANISATION


FAMILY NAME (as shown in passport)





TITLE (Mr/Mrs/Miss/Dr/Major etc.)

GIVEN NAMES (as shown in passport)





DATE OF BIRTH (DD/MM/YYYY)

DESIGNATION including brief details of function(s): e.g. ‘First Secretary – Political’,

‘Consular Attaché’, ‘Visa Clerk’ or ‘Honorary Consul’




CATEGORY (see below)


NAME OF PERSON BEING REPLACED (If new position, please attach a full 
London based diplomatic missions
job description to this form)






A – Head of Diplomatic Mission











B – Diplomatic Agent











C – Administrative and Technical Staff










D – Service Staff
POSITION IN LONDON DIPLOMATIC LIST (Category A and B officials at

Consulates based outside of London
London based diplomatic missions only)





A – Head of Consular Post











B – Consular Officers










C – Consular Employees










D – Service Staff

NATIONALITY (give all nationalities held, including British)










International Organisations











A – Higher Officer










B – Senior Officer (IMO and 











Commonwealth Secretariat only)
RESIDENT IN UK PRIOR TO CURRENT POSTING?  



C - Officials
HAS PREDECESSOR HANDED BACK THEIR FCO ID 

CARD TO PROTOCOL AND DIPLOMATIC VEHICLE 

PLATES TO DVLA? 


MARRIED / CIVIL PARTNERSHIP* / SINGLE / UNMARRIED PARTNER
DEPENDANTS Please list all members of the family and domestic staff forming part of the household in the United Kingdom (use separate sheet if necessary).
	FAMILY NAME


	GIVEN NAMES


	RELATIONSHIP

TO DIPLOMAT
	DATE OF BIRTH

(DD/MM/YYYY)
	NATIONALITY


	UK PERMANENT RESIDENT PRIOR TO POSTING YES/NO

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


I have the honour to inform you of the: Arrival / Termination of Functions / Change of Circumstances (delete as appropriate), of the member of staff as indicated overleaf.


Signature of Head of Mission 

or Acting Head of Mission


Name of Signatory









First Arrival











Termination of Functions




















Change of Circumstances


(please specify)
























































After:











   Yes   /   No





  Yes  /  No





*  A civil partnership is a legal relationship between two people of same or opposite sex registered in accordance with the Civil Partnership Act 2004 























Diplomatic Missions, Consulates and International Organisations, please note:


This form must be sent without delay, via email only, to the Diplomatic Missions and International Organisations Unit, Protocol Directorate.


	Failure to complete and submit this form to Protocol Directorate on the first arrival of officials may result in a delay in the application of applicable privileges and immunities.

















DATE:				INITIALS:





OFFICIAL STAMP OF THE MISSION


























DATE:





FOR FCDO USE:					            FCDO STAMP:





Copies: 	______________


	______________


	______________	





DATE:		                      INITIALS:		
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  DOCPROPERTY PRIVACY  \* MERGEFORMAT 
Data Protection Act 2018. The Foreign, Commonwealth and Development Office is processing personal data on this form for official records purposes. See https://www.gov.uk/government/publications/fco-privacy-notice-foreign-diplomatic-staff-in-the-uk for more details.


